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The Audit was carried out on the 4th May 2017. The approach to the audit is
based on the guidance detailed in the JPAG guide (see reference below). This
report is arranged to cover the headings in the lnternal Audit section of the
Annual Return. I have examined the Council's records in the areas below and
made enquiries as deemed approprlate. Any recommendations are included
in the body of the report and summarised at the end.

References:

JPAG Joint Praetitioners' Advisory Group
Govemance and Accountability for Local Councits - A
Practitianers' Guide March Zli4

National Association of Local Councils
Madel Financial Regulations April 2014

Joint Practioners' Advisory Group
Govemance and Accountability far Smatter Authorities
ln England - A Practioners GurUe to proper practices
To be applied in the preparatian of statutory annual accounts
and govemance sfafemenfs March 2016 & June 2016

Peter Newman
lndependent lnternal Auditor
4th May 2017
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{ Proper Bookkeeping

The Council has very few transactions in a financial year. A computerised
record is kept of receipts and payments.

Reconciliations of bank statements to cash book controls are regularly canied
out.

2 Financial RegulationslPayment Controls

New Financial Regulations, based on the NALC model, were adopted at the
May 2015 meeting. I understand that Standing Orders are due to be reviewed
at the May 2017 meeting.

A list of payments is presented to Council for approval and this approval
minuted. I canied out a random check of payments; all were backed up by
invoices and could be followed through to the bank statements

VAT was separately identified and accounted for.

Donations made were wellwithin Section 137 limits.

There was no item of expenditure above the level defined in the Financial
Regulations where quotesltenders have to be obtained. I could see that
Council also seeks quotes for items of expenditure below the level quoted in
the Financial regulations

3 Risk Management Arrangements

No unusual financial activity was indentified in the minutes.

The Council's insurance shows cover for a comprehensive range of risks. The
Council has a Risk Assessment document (agreed at the May 2015). See
both J PAG documents regard ing risk assessmenUmanagement.

It is recommended that a member carries out internal controls checks and that
these checks are documented.

4 Budgetary Gontrols

Minutes show that the Council has produced an annual budget in support of
its precept (agreed at the November meeting). A report of lncome and
Expenditure to date is now presented regularly to Council, but Financial
Regulation 4.8 states that this should be over each budget head and
compared against budget.
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5 lncome

The only income received during the year was the precept from the district
council, which agreed with the precept notification, a small council tax support
grant, a VAT refund, a small amount of interest and miscellaneous funOriiiing
income.

6 Petty Cash

The council does not operate a Petty Cash system. Any expenses, backed up
by receipts, are claimed and included on the payments schedule.

7 Payroll Controls

The Clerk has a contract of employment.

Salary and expenses are paid in accordance with Council approval and are
included in the schedule of payments presented at Council meetings. All items
checked were processed conecfly. As the Clerk/RFo is an employbe of the
council, a payslip would be more appropriate than an 'invoice'. Tax code and
Tax Period could then be shown.

$alary payment is another area often covered by an intemal controls check
list. Some insurance policies require quarterly checks as a condition of coyer.

I Asset Controls

The Council owns few assets. The asset list gives insurance value. This
enables a check to be made that insurance cover is adequate, but for Annual
Return purposes the cost where possible shourd be used. JpAG16, in
particular 5.54 - 5.61 and 5.137 - 5.141, deals with asset valuation and
reporting on the annual return. I notice that the Council's asset figure in Box g
remains constant after comments from the eXernal auditors.

I Bank Reconciliation

Bank reconciliations are carried out regularly and signed by the chairman.

The year end reconciliation is included as part of the year end accounts.

I could find no unexplained balancing entries on the reconciliations.
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10 Year End Procedures

The accounts were prepared on a Receipts and Payments hasis.
An audit trail could be followed on all areas examined.

Other areas covered at audit

Code of Conduct etc

The Council has a code of Conduct.

Minutes show that members regularly state Declarations of lnterest at
meetings.

lnternal & External Audit Reports

Both reports were refened to at council meetings, but I could not see any
recorded consideration of recommendations as required by Section 1 ltem 7
of the Annual Retum.

Some action on recommendations had been taken, e.g regular bank
reconciliations and their signing, improved updates on income & expenditure
to date.

Summarv of Recommendations

1 Produce, on a regular basis, a statement of actual receipts and
payments against budget to comply with financial regulation 4.8

2 Review asset list taking into account JPAG16 guidance

3 lmproved pay advices for employees.
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